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Particulars of the post as Deputy Principal of 
Gairmscoil Mhuire, Athenry, Co. Galway
Status of position:  Permanent Whole-time

Appointment effective from:  1st March,  2012
Category of  Deputy Principal’s allowance payable:  Category XIV - €23,137



Gairmscoil Mhuire, Athenry:
· Current enrolment 2011/2012- 556 students
	Course  /  Year 2011/2012
	Total

	1st year enrolment
	89

	No. of 2nd years 
	89

	No. of 3rd years
	96

	Transition Year
	30

	4th Years:  Students following Leaving Cert. 
	14

	4th Years:  Students following Leaving Cert. Vocational Programme
	63

	Leaving Cert. Applied
	  8

	5th Years: Students following Leaving Cert.
	21

	5th Years: Students following Leaving Cert. Vocational Programme
	54

	Repeat Leaving Cert.
	  6

	Post Leaving Certificate Course
	86


Initial Staffing Allocation to the school for the 2011/2012 session =
34.12 Whole-time Teacher Equivalents
	Pupil Teacher Ratio based on Oct. Returns 2010/’11
	29.33

	Ex-Quota Posts:          Principal

                                    Deputy Principal
	  1.00
          1.00

	Additions to Quo         Remedial

                                    Career Guidance

                                    Resource

	    .70
   1.09
   1.00    


	TOTAL
	  34.12


Curriculum:
The curriculum offers a comprehensive range of both practical and academic subjects at the following levels:-

	Junior Cycle
	Senior Cycle

	Transition Year Programme
	Leaving Cert. Vocational Programme
Leaving Cert. Applied

Post Leaving Cert Courses:

· Office Administration

· Advanced Certificate in Administration

· Childcare – Levels 5 & 6

· Nursing Studies

· Healthcare Support

· Social Studies 


Post as Deputy Principal – Job Description
Reporting to the Chief Executive Officer and to County Galway Vocational Education Committee.

Functional Relationship:-

· Staff, Parents and Students – Partners in Education 
· Chief Executive and Administrative Staff of County Galway VEC
· Board of Management of Gairmscoil Mhuire, Athenry
· Department of Education and Skills
· Other outside agencies e.g. National Educational Psychological Service, National Council for Special Education, National Education Welfare Board, An Garda Siochána, Health Service Executive, State Examinations Commission, Central Applications Office, Department of Social and Family Affairs etc.
· The wider community
To be responsible, under the Principal Teacher, for the organisation, discipline and administration of Gairmscoil Mhuire, Athenry.
Specific Tasks:-

The specific tasks involved will vary from time to time and will include but not be limited to the following:-

· The Deputy Principal will support the Principal in:-

· the development and provision of appropriate learning and curricular programmes to meet the needs of all students in the school

· the implementation and monitoring of staff performance appraisal and professional development

· the identification of the staffing needs of the school i.e. teaching and ancillary

· the control, management and direction of both the teaching and ancillary staff allocations to the school

· the control and allocation of the school’s financial resources and the maintenance of up to-date financial records and reporting systems

· to establish and maintain a system to handle organizational tasks such as student records, teacher records, attendance, purchasing procedures and timetables

· to ensure the security of the school building and safe keeping of property

· the development and maintenance of effective relationships with the stakeholders involved, inclusive of the Vocational Education Committee and its agents and staff, the Board of Management, Staff, Students, Parents, Parents Association, Student Body, Student Council and the schools community.

· to assist and advise the Board of Management/VEC/CEO with the development of strategic and annual plans

· to assist and advise the Board of Management on policy, professional, financial and administrative matters

· to implement the policies and decisions of the Vocational Education Committee, the Board of Management, the Minister and the Department of Education and Skills
· to comply with all relevant statutes and regulations

· To engage in teaching the number of hours per session specified as per the regulations of the Department of Education and Skills
· To comply with the lawful orders of Co. Galway Vocational Education Committee and its Chief Executive Officer and with the rules and requirements of the Minister for Education & Skills
Post as Deputy Principal – Person Specification

Essential Skills and Qualities:-

The Deputy Principal will have the ability to:-

· lead effectively within a team environment

· communicate effectively in writing and orally with staff, students, parents and the overall school

· work with all staff to create an effective staff development plan for all employees in the school

· to create and maintain a climate of respect and fairness for all staff and students

· to establish a method of shared decision making agreed upon by all stake- holders involving a particular internal management team

· create and maintain a safe orderly positive and effective learning and working environment

· exhibit and promote multi-cultural awareness, gender sensitivity and facial and ethnic appreciation

· make informed objective judgments 

· employ, monitor and maintain acceptable accounting procedures in the maintenance of all fiscal records

· demonstrate up-to-date teaching competence and excellence

· show commitment to continuous and ongoing personal professional development 
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